_________________________________________


MOVE OUT FORM





Ten days prior to your anticipated move out, please READ AND COMPLETE this form.  Failure to present written notification may result in additional rent.





VACATE NOTIFICATION IN WRITING SIGNED BY TENANT OR AUTHORIZED ACCESS PERSON must be given by the 25th of the month prior to move out, and move out completed by the 5th of the month.   We can prorate that month until the 5th.   Any move out after the 5th must pay the full months rent.  THERE ARE NO REFUNDS ON MOVE OUTS.  Rent on move outs must be paid in cash, money order or credit/debit card.   No checks accepted.





THE LOCK ON THE UNIT MUST BE REMOVED AND THE UNIT COMPLETELY EMPTIED TO PREVENT ADDITIONAL RENT FROM BEING CHARGED.  A unit cannot be deleted from the system or rented when it is locked or property remains in it.  Only people authorized in writing on your account can vacate a unit.





PLEASE NOTE:  ALL items must be removed and the unit left unlocked.  A dumpster has been provided on site for disposal of unwanted items and boxes.  All boxes must be broken down and please do not put large pieces of furniture in or around the dumpster.  Large pieces of furniture must be disposed of elsewhere.     


********************************************************************************************


Today’s date:_____________________________________________________





My name is: (Please sign)__________________________________________





Tenant’s name: (Account name)_____________________________________





Unit number:_______________  Date of move out:______________________





Reason for vacating unit:___________________________________________





We hope your time with us has been a pleasant experience.  If you ever need another storage space, please come see us again.  





THANK YOU  for your continued business with us.





_________________________________________





									{effective 4/15/03}


												             




















